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EmploymentCrossing is the largest collection of active jobs in the world. 

We continuously monitor the hiring needs of more than 250,000 employers, including virtually every corporation and organization in 

the United States. We do not charge employers to post their jobs and we aggressively contact and investigate thousands of employers 

each day to learn of new positions. No one works harder than EmploymentCrossing. 

Let EmploymentCrossing go to work for you.

PurchasingCrossing

www.purchasingcrossing.com

Essentially, an assistant buyer is someone who is looking to 
make sure that the buyer can acquire an exciting and timely 
assortment of products that will adequately meet the sales 
volume and provide your department with the profits they are 
looking for. Depending on where you are working, you will find 
that you are in a place to move forward and to make sure that 
you are getting out and meeting people; many people see this 
position as an important step when they want to move on to 
become a buyer. If you are someone who constantly wants to 
progress, this might be a great jumping off position for you.

For instance, if you have found a company that you are 
comfortable with, and you want to help it grow into a new 
image, this is one way that you can take the first step towards 
this goal. When you are an assistant buyer, you will find that you 
are going to need to be someone who is very conversant with 
where the company is going and what it is looking to get across 
to its customers. What products best describe your company’s 
image and logo, and what can you do to make sure that you are 
going to be able to move forward and to get the right kind of 
work taken care of? Where do you fit in with this scheme of your 
company in mind, and what can you do when it comes to looking 
into your work and thinking about what your options are going 
to be?

If you are in a place where you are looking to move ahead 
with your career and really figure out what is happening in the 
company and in the industry that you have chosen, you will find 
that this job is something that can move you further ahead and 
that will give you a great deal of information when it comes to 
helping you figure out what your options are. Take some time 
and really think about what you have in mind and who you are 

going to be working for. Not only will you get to know your own 
department intimately, you will discover that you can work very 
closely with other departments and individuals as well. Because 
you are an assistant buyer, you will also find that you are in a 
great place when you want to move ahead and make sure that 
you are making the contacts that you need in the industry in 
general, as well as in your place of employment.

What are the responsibilities of an assistant buyer? What do you 
have to do to make sure that you are going to be getting the 
most out of this position, and what are you going to have to be 
prepared to handle when you are looking forward to getting the 
right kind of work taken care of? For instance, are you aware of 
the fact that you are going to need to be responsible for entering 
purchase orders and following up with vendors? What about 
the idea of projecting item sales and identifying re-orders and 
generating markdowns? This is something that can go a long 
way towards helping you decide if this is the job for purchasing 
that you want.

This job is quite demanding when it comes to communication. 
Are you someone who can keep searching people out? Are 
you someone who is willing to be a bulldog when it comes to 
getting the right kind of work together? You need to be willing 
to work as a liaison between the vendor and the buyer, between 
production and the buyer, and after it is all over, you also have 
to follow up on the merchandise and make sure that it has been 
shipped correctly.

When you are considering careers that will really take you places 
consider the position of assistant buyer.

What Being an Assistant Buyer Could Mean for You
If you are looking at jobs, assistant or otherwise, you are swiftly going to find yourself interested in the purchasing assistant jobs 

available out there. When considering jobs for purchasing, you will find that there are a number of different venues that you can use and 

a number of different ways that you can use this position to move forward in your career. If you have ever loved the idea of shopping 

and adored the thrill of finding just the right purchase, whether or not it was for you, this may be the perfect career for you.
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